AARDWOLFS ICE HOCKEY CLUB

Constitution (06/06/2005)

Article 1: NAME, AIMS AND OBJECTIVES

Section 1: CLUB NAME

The club name will be the "AARDWOLFS ICE HOCKEY CLUB"
Section 2: AIMS AND OBJECTIVES OF THE CLUB

The AIM of the AARDWOLFS ICE HOCKEY CLUB is to Promote and help organize Ice Hockey Teams under the AARDWOLFS EMBLEM. 

The OBJECTIVE of the AARDWOLFS ICE HOCKEY CLUB is to:

· Encourage its members to participate in playing Ice Hockey. 

· Improve Ice Hockey skills on an Individual and Team basis. 

· Do this in a safe and controlled atmosphere.

Article II: CLUB STRUCTURE

The AARDWOLFS ICE HOCKEY CLUB COMMITTEE controls the management of the AARDWOLFS ICE HOCKEY CLUB.

The CLUB COMMITTEE consists of: 

The voting members:

· The AARDWOLFS ICE HOCKEY CLUB CAPTAIN. 

· Two Representatives for each Team in the AARDWOLFS ICE HOCKEY CLUB. 

The non-voting members: 

The Club Committee may include: (by appointment of the Club Committee):

· Club Treasurer.

· Club Secretary.

· Club Publicity Officer.

· Other Officers as deemed necessary by the Club Committee.
The Club Committee can invite visitors to Club Committee Meetings.

Unless specified before the meeting, all Members are welcome to participate in Club Committee meetings as non-voting visitors.

Each Team that plays under the AARDWOLFS EMBLEM is run as a separate financial unit and responsible for its own financial records and any financial commitment to a league. 

The Aardwolfs Ice Hockey Club may not be held responsible for any Teams debt.

Article III: CLUB MEMBERSHIP

Section 1: REQUIREMENTS FOR MEMBERSHIP

Members: 


· Must be a minimum of 18 years of age. 

· Must complete, sign, and submit a Membership Application. (see appendix 1)
· Must Sign the Declaration and Waive on Page 2 of the Membership Application 
· Member’s children are welcome to attend appropriate Aardwolfs events, they participate at their own risk and their parent/s are responsible for them adhering to the Clubs Constitution, Bylaws, Rules and Regulations.
Associate Members:
· Must complete, sign, and submit a Membership Application. 
· Must Sign the Declaration and Waive on Page 2 of the Membership Application.
· Less than 18 years old are members in all respects except that they may not vote in the election of Club Officers.


Associate Membership is set up to allow Partners, Non Playing Members, and Younger potential Members the opportunities to participate in all appropriate Aardwolfs functions as a member.

On attaining the age of 18 full Membership will be granted to those younger Associate Members wanting to become full members of the Aardwolfs Ice Hockey Club.  
Section 2: ACCEPTANCE FOR MEMBERSHIP

The AARDWOLVES ICE HOCKEY CLUB COMMITTEE shall consider prospective Members and Associate Members Applications. 

The CLUB COMMITTEE has the right to refuse a new members or associates application.

No explanation for this decision needs to be given. 

However the AARDWOLVES ICE HOCKEY CLUB COMMITTEE may decide to give an explanation.

Section 3: MEMBERSHIP DUES

Annual Membership Dues are to be paid by all Club Members and Associates. 

The CLUB COMMITTEE will determine this fee and each Team Captain is responsible for its collection.

All new members who join during the year must have paid their dues by the 1st Game after acceptance of their Membership Application.
Annual Membership Dues reduce during the season in direct proportion to number of games left in the season.
Article IV: CLUB COMMITTEE

Section 1: OFFICERS

The purpose of the CLUB COMMITTEE is to function as the governing body of the club.

The CLUB COMMITTEE consists of:

The Voting Members:

· The AARDWOLFS ICE HOCKEY CLUB CAPTAIN. (Elected by vote at the pre-season meeting). 

· Two representatives for each Team in the AARDWOLFS ICE HOCKEY CLUB (elected by each Team in the Aardwolfs Ice Hockey Club).

Note: The Club Captain MAY NOT be a Team Representative as well as Club Captain. This gives the Club Captain the casting vote in any situation that requires a decision.

The Non-Voting Members: 

The Club Committee may include: (by appointment of the Club Committee):

· Club Treasurer

· Club Secretary

· Club Publicity Officer

· Other Officers as deemed necessary by the Club Committee
Section 2: OFFICERS FUNCTION

The Voting Members:
The function of the AARDWOLFS ICE HOCKEY CLUB CAPTAIN:

· They shall preside over all meetings, direct all official business, and supervise all AARDWOLFS ICE HOCKEY CLUB functions. 

· They shall create and distribute an agenda prior to each club meeting. 

· They shall preserve order throughout all club meetings.

· They shall ensure all other duties are performed as outlined in this Constitution. 

· Any other duties as agreed by the Club Committee
The function of the Team Representatives 

(Normally the Captain and an Assistant Captain from each participating Team)

· These members will represent each Team on the Club Committee 

· Any other duties as agreed by the Club Committee.

The Non-Voting Members:
The Club Committee may appoint at their discretion any officers. 

These may include the following:

CLUB TREASURER: 

· Shall have charge of all funds and Banking activities of the club.

· Shall be responsible for keeping accurate financial records of the club.

· Monies shall be withdrawn only by cheque.

· Shall complete an annual itemized Financial Report (signed by the CLUB CAPTAIN) to be presented to the last Club Committee meeting of the season.

· Shall perform any other duties as agreed by the Club Committee.

CLUB PUBLICITY OFFICER:

· Shall distribute a Newsletter that will contain:

· The minutes of each Club Meeting.

· Upcoming events. 

· Statements of unfinished business to be brought up at the next meeting, 

· Any other news that is of benefit to club members.

· Maintaince of any Publicity material.

· Shall perform any other duties as agreed by the Club Committee.

CLUB SECRETARY:

· Shall have on hand at each meeting (for reference):

· A copy of the Constitution, 

· Minutes from the previous meetings.

· A list of club membership.

· Shall take Minutes of the Club Committee Meetings.

· Shall perform any other duties as agreed by the Club Committee.
Section 3: ELECTIONS

The election of CLUB CAPTAIN and each of the Team Representatives will be held annually prior to the start of the Ice Hockey Season.

Elections for CLUB CAPTAIN will be by secret ballot even if there is only one candidate. 

Written Proxy votes are allowed. 

A majority vote of Club Members is required to be elected.

Each Team shall decide on how they elect their Team Representatives
Section 4: ELIGIBILITY TO VOTE

Each Aardwolfs Member in good standing is entitled to one vote for CLUB CAPTAIN. 

Written Proxy votes signed by the member are permitted.

Associate Members less than 18 years old are not eligible to vote.

Section 5: TERM OF OFFICE

The term of office is one year, which shall begin immediately after the election results are tallied and continue until the next election is held. 
Section 6: VACANCIES

In the event of the office of CLUB CAPTAIN becoming vacant, nominations shall be requested by the Club Committee and an election held to fill the unexpired term of office. 


Article V: EXPULSION

Section 1: MEMBERS

A Member, Associate or Club Officer may be expelled from the club for any of the following reasons: 

· Failure to pay dues as outlined in Article III, Section 3. 

· Missing 4 consecutive games without notifying their Team Captain. 

· Any action, which would reflect, dishonor or disgrace on the club. 

· If the Club Committee feels that a member’s participation is no longer beneficial 
to the organization.

In order to remove a member from the club, the following procedures must be followed:

· All charges must be submitted in writing, along with any supporting exhibits, to the Club Committee.

· The Club Committee will investigate all charges and present its findings to the membership at the next regular or special Full Club Meeting. 

A 60% majority vote (by secret ballot) of the membership in attendance is required for passing acceptance of an expulsion request. 

Expelled members who wish to be reinstated to the club must meet all membership 
requirements (Article III, Section 1), and be re-accepted according to Article III, 
Section 2. 

Article VI: FINANCE & SPENDING

Section 1: FUNDING

Club funds shall be collected from Membership Dues, events, fundraisers, sponsors, and other sources. 

Section 2: AUTHORIZED SPENDING

All funds spent shall be authorized at a Club Committee Meeting and Minueted. 

A positive majority vote at a Club Committee Meeting is required for expenditure.

At least two signatures are required on all cheques for expenditure. 

Section 3: AARDWOLFS INSURANCE FUND
Aim. To cover all Aardwolfs Ice Hockey Club Members in the event of accidental damage to property at Club events. 
Establishment
· All returning members joining the Aardwolfs Ice Hockey Club in the 2003 season and all new members joining from then on shall pay a $10 levy (included in the Club Membership dues) towards establishing an insurance fund for use at club events.
Use of the Aardwolfs Insurance Fund

· This Fund will be used exclusively for covering accidental damage occurring at practices or club events, use of these funds are at the discretion of the Club Committee. 

· The Club Committee must be satisfied that the damage to be covered was accidental and not intentional. 

Accounting Practices

· These funds shall be kept as a separate part of the General Club Account. 

· Each club member shall have recorded their initial levy.

· Any expenditure from the Insurance Fund shall be voted on and recorded in the Club Committee Minutes 

Maintaince of the Aardwolfs Insurance Fund

· All new members to the Aardwolfs Ice Hockey Club shall pay the Insurance Fund levy. 

· Each year before the stetting of club levies the Club Committee shall review the Insurance Fund expenditure for the previous year and set the Insurance Fund portion accordingly.

Dissolution of the Aardwolfs Ice Hockey Club

· Should the Aardwolfs Ice Hockey Club be dissolved any money in the Aardwolfs Insurance Fund shall be evenly split up between and paid to the current financial members at the time of the Club’s Resolution. 

Article VII: CONSTITUTION AMENDMENTS

The Club Committee has responsibility for reviewing the Constitution and suggesting amendments when required.

The Club Committee will review the Constitution at least annually.
Proposed updates to the Constitution may be presented to the Club Committee at any regular or special club meeting. 

If the Club Committee agrees with the proposal, it will be proposed to the next full club meeting. 

A positive 60% majority vote (by secret ballot) of the membership in attendance is required for passing amendments to the Constitution and the change will be outlined in the next Newsletter. 

The Constitution will be updated each year and distributed to all the current members.
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AARDWOLFS ICE HOCKEY CLUB Membership Application 

Name: (Please print)






Date      /   /


Nick-name (if preferred): _________________________                                  
D.O.B:      /    /19      Payment Method: Cheque
    
Cash  


(Valid for one year’s membership)

Club Membership fees Breakdown: $10.00 Membership (2 years) + $10.00 Insurance = Total $20.00
Cheque to be made out in New Zealand Dollars and to: Aardwolfs Ice Hockey Club

Please send to: Aardwolfs Ice Hockey Club, PO Box 24163, Eastgate, Christchurch, New Zealand. 

Applying for Aardwolfs Team/s: Please circle as appropriate. One fee covers all teams.
[image: image1.jpg]


Associate,
 Premier, 
A-Grade,   B-Grade, Masters (men over 35 Y/O, woman over 30 Y/O)
Player or Associate Number:                  .
Current Contact details:                                                                  
Home phone


:





Mobil Phone


:




Work phone
(if available)
:




Address:
No. Street
:












PO Box
:












Suburb
:











Town

:












Country
:









E-mail address  Please Print
:









Do you have a Current First Aid Certificate:   Please circle    Yes   No 

Contact details for sending information after the season is finished:

As Above  Yes.  /   If   No       please fill in below
:


Home Address

:













 









Home phone


:









Contact Person to notify in case injury or an emergency:

Persons full Name

:










Persons Phone Numbers
:










Have you a Medical Condition or Allergy we should know about? 
Please circle  Yes
No
If Yes Please give Details:











Treatment:












See page 2
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AARDWOLFS ICE HOCKEY CLUB New Membership Application 
(The Fine Print……..Please Read Carefully)

Name: (Please print)







Date      /   /



Collection of Personal Information In Relation to the Privacy Act.
The Aardwolfs Ice Hockey Club will record, hold and use your personel information for the running of the Aardwolfs Ice Hockey Club. You are welcome to inspect and update your details at any time.
Use of Personal Information In Relation to the Privacy Act.
Please initial ONE of the following options:
Option 1
I, the above named, consent to the use of my: name, picture and any associated information by the Aardwolfs Ice Hockey Club, their Sponsors or their Agents for Publicity Purposes.    


Please Initial





Option 2
I the above named request that my contact information is kept private. However the club may use my image, my name and details supplied for use on the Aardwolfs website and phone list.  

Please Initial





Option 3
I the above named request that my information is kept private. This includes Team and Club Photos and the details available on the Aardwolfs website.  

Please Initial





The Aardwolfs Ice Hockey Club Safety Policy.

The Aardwolfs Ice Hockey Club makes every effort to provide a safe environment for its members to enjoy Ice Hockey and Social Events

The Club requires that its members and any non members at an Aardwolfs event, either by action or inaction, do not endanger themselves, other Club members or the General Public.

Declaration of Fitness,

I declare that: I am in good health and sound physical condition and I am capable of competing in Ice Hockey Games, Social and Practice events run by the Aardwolfs Ice Hockey Club.

Authority to Treat. 

I authorize an appointed Qualified First Aider, (appointed either by the Aardwolfs Ice Hockey Club or the appropriate event venue) to administer to me such emergency medical attention as they deem necessary in the treatment of injury, accident or illness.

Awareness of the Hazards Associated with Playing Ice Hockey and Membership of the Aardwolfs Ice Hockey Club 

I am Aware of the Hazards involved in competing in games of Ice Hockey and any associated events. These Hazards include but are not limited to the condition of: my and other competitor’s equipment, the events venue, the hard slippery ice surface, the Puck, the actions of other competitors, spectators, event venue staff, referees and other Aardwolfs Club Members. 

In my judgment I have sufficient competence and experience to participate in these events safely. 

Waive, Release and Discharge from Liability.

On behalf of myself, my agents, administrators, heirs, next of kin, successors and assignees;

I Waive, Release and Discharge from any and all liability for death, disability, personal injury, property damage, property theft, and all other risks or claims or actions of any kind (including negligence) whatever and however occurring to me, as a result or in connection with directly or indirectly, my participation in, my traveling to and from any Aardwolfs Ice Hockey Club event, the following people or entities: The Aardwolfs Ice Hockey Club, their agents, their officers, members, associate members and the families of members and associate members of the Aardwolfs Ice Hockey Club.

I agree to the ABOVE DECLARATIONS AND WAIVE and that I will abide by the Constitution, By-Laws and Rules of the Aardwolfs Ice Hockey Club 

Signature:

                


Date:







Aardwolfs Ice Hockey Club © 2005 Use Only: 
Email List:        Practice List:       Membership Card:       File:          Fees paid $             .00. Receipt No.:
        Dated:                / 2005.
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Aardwolfs Ice Hockey Club

Safety and Health Event Manual

Updated 1/06/2005

From the Aardwolfs Constitution

Section 2: AIMS AND OBJECTIVES OF THE CLUB

The AIM of the AARDWOLFS ICE HOCKEY CLUB is to Promote and help organize Ice Hockey Teams under the AARDWOLFS EMBLEM. 

The OBJECTIVE of the AARDWOLFS ICE HOCKEY CLUB is to:

· Encourage its members to participate in playing Ice Hockey. 

· Improve Ice Hockey skills on an Individual and Team basis. 

· Do this in a safe and controlled atmosphere.

Health and Safety Requirements

The Aardwolfs Ice Hockey Club Safety Policy.

The Aardwolfs Ice Hockey Club makes every effort to provide a safe environment for its members to enjoy Ice Hockey and Social Events

The Club requires that its members and any non members at an Aardwolfs event, either by action or inaction, do not endanger themselves, other Club members or the General Public. (From Club Membership Application)

While the Aardwolfs Ice Hockey Club shall make every effort to provide a safe environment they accept no responsibility for accidents that may happen at club events and recommend that players wear; a full face helmet, a mouth guard and full protective player equipment on the ice at all times. 

A sociably acceptable and responsible code of behavior is expected from all Club members and non members at all times and at all events.

Incident Investigation

Any incidents or near miss incidents that lead to or, may lead to accident injury or illness at any Aardwolfs event shall be investigated by the Aardwolfs Club Committee and recorded in the Club Committee Meeting Minuets. The person designated in charge of the event shall be responsible for reporting to the Club Committee. 

After each incident or near miss incident all Aardwolfs Event plans shall be reviewed to see if they need to be changed or can be improved.

Training and Supervision

The Aardwolfs Club Committee encourages all Club members to participate in workplace Safety and Health training and supervision initiatives, to improve their personal awareness of Safety and Health matters.

Emergency Readiness

At all club events there will be a designated person to be in control of safety and health of participants, this will be the organizer by default. They will be responsible for all club members and non members when they are not covered by a Safety and Health action plan at any venue or event they are attending. 

Participants at Club events are responsible for their own safety traveling to and from any club event. 
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Aardwolfs Ice Hockey Club

Safety and Health Event Manual

Updated 1/06/2005
An Event Plan for Each Event 

With this safe and controlled atmosphere in mind for all Club Events the following procedure should be followed by the organizer before the event starts to fulfill our Safety and Health Requirements. This plan should be in a written form and available at the event.

· Name, Date and Venue of the event.

· Detail the availability of first aid facilities and or personal, either event participants or the closest services. 

· A list of Medical Conditions and Emergency Phone numbers for all current Aardwolfs Club Members.

· Person responsible for the event.

· Break the event down into components

· List the hazards associated with each event component.

· Detail the actions to be taken with each identified hazard to either: eliminate, isolate, or minimize the hazards, removing the potential for injury and illness.

· Recognize that any emergency plans at venues and events supersede the Aardwolfs event plans.

· Decide when the review of this event is to be held. (Normally the next Aardwolfs Club Meeting)
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Aardwolfs Ice Hockey Club

Safety and Health Event Plan for Practices 

Updated 1/06/2005
Event Name; Aardwolfs Ice Hockey Club Practice. (At the Alpine Ice Sports Centre) 

Event location: 
Alpine Ice Sports Centre        Event Date:


Person in Charge of Event Safety and Health:

First Aid: Facility and /or Personal

Alpine Ice Sports Centre
The Person in charge of the event shall have a current list of medical conditions and emergency contact phone numbers for all Aardwolfs Ice Hockey Club Members. 
Event Components Practice: may contain the following
· Pre practice getting changed into Ice Hockey Gear.

· Warm-up.

· Drills.

· Scrimmage.

· Game.

· Cool down

· Getting Changed out of Ice Hockey Gear.

· Socializing, at Rink or Sponsors Premises.

Hazards associated with each General Practice.

· General Practice. All members should have as a minimum of safety gear, protective helmets and Ice Skates. 

· We recommend full protective gear for all participants.

Hazards associated with each Component of Practice.

· Warm up Hazards; Pucks and skaters, collisions, contact with the walls and ice, different skating/puck skills and skaters with different experience levels.

· Drill Hazards: Pucks and skaters, collisions, contact with the walls and ice, different skating /puck skills and skaters with different experience levels. Not understanding the drill and flow of the drill. Pulled muscles and injury if members are not warmed up properly.

· Scrimmage Hazards, Pucks and skaters, collisions, contact with the walls and ice, different skating/puck skills and skaters with different experience levels. Different levels of protective equipment. 

· Cool down Hazards, Potential for illness in the form of colds and flu’s. 
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Aardwolfs Ice Hockey Club

Safety and Health Event Report

Updated 1/06/2005
Actions to be taken to eliminate, isolate, minimize the above Hazards, to eliminate the potential for accidents, injury and illness:

General Practice: Practices wherever possible should be run by experienced Coach’s and Assistants, with a set practice plan indicating timing and the drills/scrimmage/game to be practiced. Before everyone steps on the Ice minimum gear requirements are checked by the Coach (or his delegated person) in charge. New and inexperienced players should have individually explained the hazards that are present and how to minimize the potential for these before they step on the ice. These Hazards include but are not limited to the condition of all players equipment, the events venue, the hard slippery ice surface, the Puck, the actions of other competitors, spectators, collisions, contact with the walls and ice, players with different skating/puck skills and different experience levels, event venue staff, referees and other Aardwolfs Club Members. Special mention should be made of skating behind the goals while people are shooting and looking around themselves identifying potential hazards as they skate. 

· Warm up: drills shooting and skating for a minimum of 5 minutes. This usually includes a circles drill forwards and backwards with and without pucks. The Coach and Assistants shall target players with varying skill levels to participate at an appropriate level.

· Drills. The Coach and assistants are responsible for explaining and directing the drills safely. 

· Scrimmage, this takes many forms and may take up either the whole or part or none of the session. The Coach is responsible for the safety and welfare of all participants and has the ability to stop and start play at any time during the session should they have concerns for players safety.

· Cool down, The Coach should remind all players of timely changing and the potential for catching colds and flu.

· All Club and Team management at all post practice/game events shall remind members and non members that a sociably acceptable and responsible code of behavior is expected at all times and at all events.

· The Alpine Emergency Response plan and any Venue Emergency Response plan at post practice event premises take preference to any Aardwolf event Plan.

Review of practices shall happen immediately after each practice and players shall usually be asked for comments and feedback by the Coach. The Coach is responsible for reporting any feedback to next Club committee meeting on the practice. 

A copy of this shall be available at all Aardwolfs Practices.
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Aardwolfs Ice Hockey Club

Safety and Health Event Plan for Social Events 

Updated 1/06/2005
Event Name; Social Event of the Aardwolfs Ice Hockey Club 

Event location: 





Event Date:


Person in Charge of Event Safety and Health:

First Aid: Facility and /or Personal




The Person in charge of the event shall have a current list of medical conditions and emergency contact phone numbers for all Aardwolfs Ice Hockey Club Members.

Social Event Components:

Traveling to and from the event.

Participation in the event.

Hazards associated with each Component of the Social Event.

Traveling to and from the Event.

Normal hazards associated with travel, 

Participation in the event.

Unsocial and sociably unacceptable behavior, by Club members or other Event Participants.

Actions to be taken to eliminate, isolate, minimize the above Hazards, to eliminate the potential for accident, injury and illness: 

Traveling to and from the Event.
· Event participants are responsible for their own safety traveling to and from Aardwolfs Ice Hockey Club Social Events.

Participation in the event.

· We are unable to eliminate or isolate these hazards however by using a Buddy system we can minimize them. It is recommended that all Social Event participants “Buddy Up” and are aware of their buddies whereabouts and state at all times.

· Any Problems/Hazards should be immediately reported to the Event organizer.

· All Club and Team management at all social events shall remind members and non members that a sociably acceptable and responsible code of behavior is expected at all times and at all events.

· The Social Event Venue Emergency Response plan at social events takes preference over any Aardwolfs event Plan.

Review of Social Events 

Review of Social Events shall happen after each event and participants shall usually be asked for comments and feedback by the Organizer. The Organizer is responsible for reporting any feedback on the Event to next Club committee meeting. 

A copy of this may be available at Aardwolfs Social Events.
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